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HelioCampus (AEFIS) 
 

Assignment Linking Guide 
 

 

**Note: In order to link assignments to student learning outcomes, programs must be in “Publish” status. 

Any program in “Draft” status will not be able to reach this stage. 

 

Link Assignments to outcomes using the Assignment Linking Manager - Step by Step 

 

Step 1: Login to HelioCampus (AEFIS) 

 

Step 2: Click the three-line menu at the top left to access the Main Menu 

 

 
 

Step 3: Scroll to the Assessment section of the Main Menu, and select Assignment Linking Manager 

from the list of options 

 

 
 

↓ 

 

 



1 | P a g e  
 

Step 4: Select filters to narrow Course Section options. Filter results will appear on the right. Each filter 

allows you to search by a keyword or subject code/number, and you may add/remove multiple 

selections for each filter. 

 
• Active, In Progress, and Completed Terms: Narrow Course Sections by academic term. Multiple terms can be 

selected. 

• Colleges and Administrative Units: Filter by the college or unit responsible for the course or activity. 

• Departments and Administrative Divisions: Filter by the department or division overseeing the course or 

activity. 

• Programs: Select the program(s) associated with the outcomes you want to link. 

• In Progress Assessments: Filter by specific program assessments. 

• Educational Experiences: Filter by course to view only associated Course Sections. 
 

                         
 

Step 5: Now that your filters are set and a program is selected, you may start linking Section 

Assignments to Outcomes. 

 

Step 6: Click a Course Section from the Educational Experience list. The selection will highlight in 

blue. 
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Then, the list of available outcomes will populate in the center column of the linking manager: 

 

 
 

(Optional): Click on the grey Proficiency Scale icon to change the thresholds prior to creating or 

updating Assignment Links for a single outcome. The Proficiency Scale sliders can then be 

adjusted, and then Save Settings may be selected if adjustments are needed. 

 

 
 

(Optional): Copy Proficiency Scale levels between multiple outcomes. 

1. Select the Scale Settings option under the outcome set 
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2. Set the scale thresholds by moving the sliders that appear and click applicable outcomes desired. 

 

 
 

Step 7: Click on an Outcome from the Select an Outcome column. The outcome selected will be 

outlined in blue. Any assignments already linked to that outcome will then populate under the 

Link Assignments column to the right. 

 

 
 

Step 8: To add or change assignment links, click the blue Manage button at the top right of the Link 

Assignments column.  
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The Edit Linked Assignments menu will appear, showing options to link the total assignment score or 

rubric criteria. 

 
 

Check the box next to the Assignment/Rubric Criterion you would like to link to that outcome. This is 

where embedding the assessment rubric into the grading rubric or using a second rubric on 

D2L for assessment is key. HelioCampus will recognize any rubric criterion associated with 

the artifact. 

 

Step 9: When you are done selecting Assignments and Rubric Criteria to link to that outcome, click the 

blue Save Links button on the top right of the Edit Linked Assignments menu, or hit Cancel to 

exit the Edit Assignment Links menu to exit. 

 

 
 
 
Step 10: Repeat as needed for additional outcomes. 

 
 
NOTE: The timing for linking assignments depends on when students will complete the assessed artifact. 

For end-of-semester projects, it’s best to link the assignment near the end of the semester or at the 
start of the following semester. As long as the assessment rubric is embedded within the grading 
rubric or added as a second rubric in D2L, data collection should remain possible after the 
semester ends. 
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For questions or assistance with HelioCampus (AEFIS), please contact: 

Jon McGuire 

Office of Institutional Effectiveness 

Primary Contact for HelioCampus (AEFIS) Support 

jon.mcguire@tcu.edu | 817-257-1095 


