HelioCampus (AEFIS)

Curriculum Mapping Guide
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How to Create a Program

Step 1: Log into your HelioCampus (AEFIS) account

Step 2: Click the three-line menu at the top left to open the Main Menu.

Step 3: Navigate to the "Assessment™ section in the Main Menu, then select "Programs."

ASSESSMENT v

#  (Qutcomes Library

( ¢ Programs )

Step 4: Click the blue "Add Program™ button in the top right corner.

= -

Step 5: A pop-up window will appear with fields to complete:
e Program Name (e.g., Minor in Archery, BS in Archery, MA in Archery)

o College
o Department
o Associated Degree (optional)

=+ Add Program

Program Mame *

‘ Enter program name

College / Administrative Division * Department / Administrative Unit *

Select a College / Administrative Division w Select a Department / Administrative Unit

Associated Degree(s)

N ‘

MNething selected

ADD PROGRAM CANCEL
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Step 6: After completing all required information, click the blue "Add Program™ button.
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Establish or Revise Details for Program

Step 1: On the newly created program's main page, select the "Details” tab from the left-hand

panel.

M Home

PROGRAM INFORMATION

© Details

I:l Settings

Step 2: You can change the program name if needed.

Note: Changing the college/academic unit or department/academic division will
delete all outcome sets, outcomes, and related curriculum mappings associated with

those outcome sets.

Program Details

Program Attributes

Enter a Program Mame

BS in Archery

Select a Program Cellege / Administrative Division *

Harris Col of Hith & Human Sci

Select a Program Department / Administrative Unit *

Kinesiology

Select an Associated Degree

Mothing selected

Step 3: (Optional) Enter the Program Mission Statement in the provided text box, then click the

blue Save button.

Program Mission Statement

Formats~ 3 [ B

CAMCEL SAVE
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Step 4: To add a Program Coordinator, click the blue icon with the white plus sign.

Step 5: Search for the desired Program Coordinator by entering their name or TCU email

<+ Add Coordinator

Select a Person

Search for a user

n Beqgin by typing the name of the user you wish to add. Once the desired user is

found, select the user and click the Add User button.

ADD USER CANCEL

Step 6: Once the cotrect user is found, click the blue Add User button.

Note: Only the first Program Coordinator can be added through the Program Details
screen. To add more coordinators for programs in Draft status, use the User Accounts

settings if your user role permits adding user permissions.
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Establish or Revise Settings for Program

Step 1: Select the Settings tab from the left-hand panel.

M Home

PROGRAM INFORMATION

© Details

q 1:3 Settings !

Step 2: Under the Outcome Mapping and Measurement section, select This program utilizes
Student Outcomes (not Student Outcome Learning Indicators).

Outcome Mapping and Measurement

(@] This program utilizes Student Outcomes

:::_j: This program utilizes Student Outcome Learning Indicators

u PLEASE REMEMBER: Changing the Outcome Mapping and Measureme

Step 3: After adjusting the necessary settings under the Outcome Mapping and Measurement
section, click the blue Save Settings button.

Step 4: The Program Development Levels (PDL) section may show options for modification,
but these settings should not be changed. They are typically controlled at the institutional
level.

Step 5: Under the Proficiency Scale section, you may see options to adjust scale levels and names.
These settings are typically controlled at the institutional, college, or department level and
should not be changed unless authorized.

To make changes (if permitted):
e Use the Scale Level slider to set the number of rubric levels.
o Enter the desired Scale Level Name and select a color for each proficiency level.

If you cannot modify these settings but believe changes are needed, contact your
institution's HelioCampus (AEFIS) Admin.
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Step 6: After making any authorized changes under the Proficiency Scale section, click the blue

Save button.

Step 7: Under the Performance Goals section, set the default performance goal for reporting

purposes:

o Use the Performance Goal slider to set the target percentage (e.g., 60%).
e Choose the desired Rubric Level that participants should achieve based on the set

threshold (e.g., Proficient).

Note: These are default settings for rubric-based assessments. The standard performance

goal is for 60% of participants to achieve at least the Proficient level.

If you cannot modify these settings but believe changes are needed, contact your
institution's HelioCampus (AEFIS) Admin.

Performance Goal

Performance Goal

—. 60%

o

Novice
Beginning
Proficient

Mastery

The above are default settings for rubric based assessments
The performance goal for assessments is to have 60% of participants achieve a level of at least Proficient.

CAMCEL SAVE GOALS

Step 8: After setting the default performance goals, click the blue Save Goals button.

Step 9: Set the Assignment Proficiency Scale Threshold to define how HelioCampus (AEFIS)
converts raw scores into proficiency levels.

If you cannot access these settings but believe changes are needed, contact your
institution's AEFIS Admin.

Assignment Proficiency Scale Thresholds

Proficiency Scale Thresholds %t wl®
@Program Value.
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Step 10: Under Program Assessment Settings, leave the default setting as-is. When this setting
is off, Course Learning Outcomes (CLOs) are not assessed separately when mapped
directly to a program outcome. These settings can be enabled later if needed.

Step 11: Under Assignment Sample Settings:
e Toggle Enable Student Assignment Samples to On.
e Use the Assignment Groups slider to set the number of groups.
o Enter labels for each group (e.g., Above Average, Average, Below Average).

Assignment Samples

@ Enable Student Assignment Samples & uf®

@ Institution Value

Assignment Groups $Y ml® . 3 assignment groups

Winztitution Value

Assignment Group 1 ‘ Below Average ‘
& worst example

Assignment Group 2

‘ Average ‘

Assignment Group 3 ‘ Above Average ‘

@ best example

CANCEL SAVE ASSIGNMENT SAMPLES

Step 12: After configuring the Assignment Sample Settings, click the blue Save Assignment
Sample button.
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Add and Delete Outcomes

ADDING

Step 1: Select the Student Outcomes tab from the left-hand panel.

OUTCOMES AND COURSES

(l: an  Student Outcomes

B Educational Experience

Step 2: Click the blue Edit button in the top right corner.

ZEDT [

Step 3: Select the +Add Outcome button in the top left corner. A pop-up window will appear to

enter:

e Outcome Name

e Outcome Code

e Outcome Description

-+ ADD QUTCOME

=+ Add Outcome

Enter a Name for the Outcome *

Qutcome Code *

Name of the outcome

‘ ‘ QOutcome Code

Enter a Description for the Outcome *

Outcome Description

g

@ HELP ME GET STARTED

SAVE

CAMNCGEL
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Step 4: Click the blue Save button after entering the information. (Example of a student learning
outcome below; click the grey pencil icons next to a section to edit specific details if
needed.)

% ARCH-BS-PLO1~#

ARCH-BS-PLO1 #

Demenstrate comprehensive understanding and execution of archery technigues, including shooting form, aiming, drawing, anchoring, and releasing with various types of bows. »

Novice
No rubric description. Click to edit. »

(5}

Beginning
No rubric description. Click to edit. »

)

Proficient
No rubric description. Click to edit. »

)

Mastery
No rubric description. Click to edit. »

@ Program

DELETING — Repeat Steps 1 and 2 to delete outcomes.
Step 1: Repeat Steps 1 and 2 from the "Adding Outcomes" section

Step 2: To delete an outcome, hover over the blue icon with three vertical dots next to the

outcome.

Step 3: Click the red trash can icon, then confirm by selecting the red Delete button in the pop-

up window.
OQono=0Q
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Add Educational Experiences:

Step 1: Select the Educational Experiences tab from the left-hand panel.

OUTCOMES AND COURSES

& Student Outcomes

((.Educatmnal Experience )

Step 2: Click the blue +Add Category button in the top right corner.

Note: Educational Experiences are categories used to organize courses.

Program Educational Experience kport ~

Step 3: Find the newly added category, hover over the blue icon with three vertical dots, and
select the Add Experience icon.

(Cont.)
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Step 4: Select the desired course(s) by using the College, Department, and Subject Code drop-
down menus.

=+ Add Educational Experience X

Category 1

Select a college or administrative division
AddRan College of Liberal Arts [AS] -
Select a department or administrative unit

AddRan [AS-AS] =

Select a course subject code or co-curricular section

#® The selected items are required.
AssT -

Available Experiences Selected Experiences

ASST 20003 - Infro to Asian Studies - -
ASST 30013 - AsianCultu, Pol SocthroughMedia

To Add Educational Experience, after selecting a subject code, select the desired available experience(s).
‘When you have completed your selection, click the right arrow button to add them to the selected experiences.

SAVE CAMCEL

Step 5: Choose the course(s) from Available Experiences, then click the blue right arrow to
move them to Selected Experiences.

Step 6: Click the blue SAVE button.

Category 1 Educational Experience
Total: 3 | Total Credits: 1.00

Department/Administrative
D - Experience Title College/Administrative Division Unit Type Required? CLOs  Credits  Actions

H Col of Hith & H
O O HLTH 10200 HLTH Generic Transfer Work S:Ims o uman Kinesiology Course 0 0 0 & Edit | ~
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How to Relate Outcomes to Courses on the Mapping by Course Screen:

Step 1: Select the Mapping by Course tab from the left-hand panel.

CURRICULUM DESIGN

an Mapping By Outcome

Step 2: Click the blue Edit button in the top right corner.

Curriculum Mapping by Course Mapping Template ~ | Ll VISUALL #EDIT wport ~

Program Mapping at a Glance

0 ()/' PROGRAM COURSES » CLOS TOTAL MAPPINGS
0 3 V4 0 0
0 of 3 Mapped

Educational

Experience Mapped Outcomes

O HLTH 10200
O KINE 10101
O PEAC 10001

Step 3: Program Learning Outcomes will appear on the left. Drag and drop the desired outcome
into the corresponding course row.

188 OUTCOME SETS +

Available Outcomes Q INTRODUCTION REINFORCEMENT MASTERY

All Outcome Sets Outcomes

Educational Experience Mapped Outcomes
ARCH-BS-PLO1
ARCH-BS-PLO1 O HLTH 10200 ARCHBS-PLOT €3
Demonstrate comprehensive understanding
and execution of archery technigues, including O LLIEI0I0 SIS 0

shooting form, aiming, drawing, anchering,
and releasing with various types of bows. O PEAC 10001 ARCH-BS-PLO1 G

@ Program

ARCH-BS-P1 07
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Step 4: To change the Development Level, select the appropriate level tab in the top left corner,

then repeat Step 3.

288 OUTCOME SETS +

Available Outcomes Q INTRODUCTION REINFORCEMENT MASTERY
1

All Outcome Sets Outcomes
Educational Experience

ARCH-BS-PLO1

ARCH-BS-PLO1 O HLTH 10200
Demonstrate comprehensive understanding
and execution of archery technigues, including O KINE 10101

shooting form, aiming, drawing, anchering,
and releasing with various types of bows. O PEAC 10001

Mapped Outcomes
ARCHESPLOT €9
ARGHBS-PLOT €3

ARGH-BS-PLOT €3

@ Program

ARCH-BS-P1 Q9

Step 5: Click on a mapped outcome to open a side pop-up window, where you can:

o Adjust the Performance Expectation using the slider.
e Change the Development Level of the outcome.
« Toggle Display this mapping on course syllabi.
e Toggle Allow this mapping to be assessed (if off, the outcome will only be taught).

- Mapping SAVE & CLOSE

ARCH-BS-PLOT = HLTH 10200

Performance Expectations

%

60% of students must achieve the min. level of:
1) Novice

2 Beginning

3 Proficient

4) Mastery

Developmental Level

(@ Introduction
() Reinforcement
Y

() Mastery

Other Settings

. Display this mapping on course syllabi
. Allow this mapping to be assessed.
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How to Relate Outcomes to Courses using the Mapping by Outcome Screen:

Step 1: Select the Mapping by Outcome tab from the left-hand panel.

CURRICULUM DESIGN

u Mapping By Course

Step 2: Click the blue Edit button in the top right corner.

Curriculum Mapping by Outcome Mapping Template | Lt wsUA

Program Mapping at a Glance

3 3 O/ MAPPABLE OUTCOMES OUTCOMES TOTAL MAPPINGS COURSES
o 3 3 3 3
1 of 3 Mapped

Qutcomes Mapped Educational Experience

e ARCH-BS-PLO1 HLTH 10200 KINE 10101 PEAC 10001

Step 3: Courses from Educational Experiences will appear on the left. Drag and drop the
desired course into the corresponding Learning Outcome row.

Available Courses Q INTRODUCTION = @REINFORCEMENT | @ MASTERY [l = ‘ Q. search

All Courses
Qutcomes Mapped Educaticnal Experience
HLTH 10200
HLTH Generic Transfer Work e ARCH-BS-PLO1 HUTH 10200 € winEto101 €3 PEAG 10001 €D
e ARCH-BS-PLO2
KINE 10101
Introduction to Kinesiology e ARCH-BS-PLO3
PEAC 10001
PEAC Generic Transfer Work
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Step 4: To change the Development Level, select the appropriate level tab in the top left corner,

then repeat Step 3.

Available Courses O, INTRODUGTION

I
REINFORCEMENT MASTERY = ‘ Q. search

All Courses
Outcomes
HLTH 10200
HLTH Generic Transfer Work e ClE L]
e ARCH-BS-PLO2
KINE 101701
Introduction to Kinesiology e ARCH-BS-PLO3
PEAC 10001
PEAC Generic Transfer Work

Mapped Educaticnal Experience

HUTH 10200 €3

KINE 10101 €3

PEAC 10001 €3

Step 5: Click on a mapped outcome to open a side pop-up window, where you can:
e Adjust the Performance Goal using the slider.
e Change the Development Level of the outcome.
e Toggle Display this mapping on course syllabi.
e Toggle Allow this mapping to be assessed (if off, the outcome will only be taught).

1) Novice
2 ) Beginning
3 Proficient

4) Mastery

Developmental Level

@‘; Introduction
() Reinforcement
() Mastery

Other Settings

Performance Expectations

9

60% of students must achieve the min. level of:

@ Display this mapping on course syllabi
' Allow this mapping to be assessed.

- Mapping SAVE & CLOSE

ARCH-BS-PLO1 - HLTH 10200
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Enable Program Assessment
Steps for Assessment Setup in HelioCampus (AEFIS):

Step 1: Log into your HelioCampus (AEFIS) account.

Step 2: Click the three-line menu in the top left corner.

Step 3: Navigate to Assessment, then click on Programs.

ASSESSMENT

#  Qutcomes Library

Step 4: Use the +Add Filter option or the search bar to find the desired program.

Step 5: Click Manage in the corresponding row of the program on the right-hand side.

Actions

B manage

Step 6 (Optional) If the program is not already in Revision or Draft status, click the blue Revise
button in the top right corner.*

Step 7: Select Settings from the left-hand panel.

PROGRAM INFORMATION

© Details

¥ Qutcome Set
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Step 8: Toggle Enable Assessments for this program to On.

Program Settings

Assessment Settings

B Enable Program Assessments for this Program

What Term Type(s) would you like to align for program assessment(s)?

HNothing selected

lothing selected

CAMNCEL SAVE ASSESSMENT SETTINGS

What Active or In Progress Term(s) would you like to initially generate program assessments for?

Step 9: Choose the term when you want to start collecting assessment data from the What Term
Type(s) would you like to align for program assessment(s)? drop-down menu.

Step 10: Select the term for initial data collection from the What Active or In Progress
Term(s) would you like to initially generate program assessments for? drop-down

menu.

Step 11: After making all desired changes, click the blue Save Assessment Settings button.

Step 12: If the curriculum map is complete and ready for assessment, click the blue Publish

button in the top right corner.

e Note: At least one course section related to the program's curriculum map must be

offered and published in the term when you initiate the assessment.

Acli ons = Export =

Emzﬁunltemsﬂ ENcﬂesn -Documenlsu ‘Taggedlnn
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Step 13: Select the Assessment menu item from the left-hand panel.

ASSESSMENT

ﬁ Assessments

Step 14: Click Manage next to the corresponding assessment. This will direct you to the
program's Assessment Home Page.

Available Assessments | 1 records ¥
+ Addafiter © Q | Search ‘
‘+ Program Version Type Term(s) Start Date End Date # Sections # Assigned Status Actions
@ Program Assessment 2024 Spring Term  i#2024-03-20 W 2024-12-04 24 Manage | ~
Rows per page:| 15 v| 1-10f 1 Page 10f1

For questions or assistance with HelioCampus (AEFIS), please contact:
Jon McGuire
Office of Institutional Effectiveness
Primary Contact for HelioCampus (AEFIS) Support
jon.mcguire@tcu.edu | 817-257-1095
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